Electronic Proposal
Submission Guide ..o

Getting Started

1. Visit vendor.buyboard.com.

2.Click on the Register/Login/Submit
Proposal button.

3.Log in using your Login Name and
Password for the vendor website.

4.Click the Submit button.

Login Help
If you’ve forgotten your password:
* Click Forgot your password?

» Type your name and email address.

e Click Submit.

5. Select the bid number (proposal

invitation) to submit a response.

6a. Select the Line Items tab to enter
the required pricing information.
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‘ Available Bids | Closed Bids [ My Responses I My Awards ‘
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To view or respond to a current bid event, click on the Bid Number below. To access information about closed events, c
To view a quick reference guide on how to respond to a bid, click here.

My Invitations
No Bid Requests

Other Bid Opportunities

Bid Number Bid Title
535-17
Items 1-1 shown of 1

Oral Interpretation and Written Translation Services

Board

Cooperative Purchasing

& Bid Events

Edit Bid Response - 596-19
CQReturn ®Nc Bid Dccuments GE' Response History <|9£| Bid History Q?Error Check Response

Bid Number 596-19 (Commercial Washers and Dryers)
Close Date & Time 12/19/2019 03:15:00 PM (CT)

Time Left 27 days 23 hours 43 minutes 46 seconds
Response Status NOT SUBMITTED - Tdomplete your response, you must click 'Submit Response’ in the Response Submi

Event Details Questions Line Items Response Attachments Response Submission
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6b. Enter the required pricing
information for each individual line
item in the Response field. If you do
not wish to propose on a particular
line item, you must select No Bid.
Click Save after making changes.

6c. (Optional) You may click Add
Alternate to provide pricing
information on a comparable
product. After clicking, a box
will appear to add a description,
manufacturer name, manufacturer
number, and price. Click Save after
making changes.

7a. Click on the Response Attachments
tab.

7b. Select the upload button for each
of the Requested Attachments. These
are the forms that the Purchasing
Cooperative has required from you.

Bid Line Items

Save ®No Bid Lines Q?Errur Check

pecification

Response Total: $0.00

Res e Extended

1 Please state the discount (%) off catalog/pricelist for All Types of Free Standing
capacity with stainless steel cylinder; Front and Top load; Gas or Electric; Tub al
be considered.

Discount Off No Response

Line excluded from response total

Add Alternate No Bid

Add Notes

2 Please state the discount (%) off catalog/pricelist for All Types of Stationary

D nt Off No ponse
capacity with stainless steel cylinder; Gas or Electric; Tub and cover panel}.

Line excluded from response total
Add Alternate No Bid  Add Notes

3 Please state the discount (%) off cataleg/pricelist for All Types of Hardmou Mo Response
stainless steel cylinder; Gas or Electric; Tub and cover panel). Catalog/Pri =
Line excluded from response total

Add Alternate No Bid

Add Notes

Bid Line Items

L] . .
Save ®No Bid Lines Q?Error Check

Specification

Response Total: $0.00

Response Extended

1 Please state the discount (%) off catalog/pricelist for All Ty, ni

Dis t Off No Response
with stainless steel cylinder; Front and Top load; Gas or El

Line excluded from response total

Add Alternate No Bid Add Naotes

— |Please state the discount (%) off catalog/p nt Off No Response
E ‘8 to 188+ pound capacity per cycle capaci

Manufacturer: Delete Alt. 1

[yBoard

Bid Events

Auction Events Admin

Edit Bid Response - 535-17
®Return ¥No Bid BIDocuments ElResponse History ElBid History “Error Check Response

Bid Number 535-17 (Oral Interpretation and Written Translation Services)
Close Date & Time 12/9/2016 02:45:00 PM (CT)

Time Left 42 minutes 20 seco
Response Status NOT SUBMITTED,

o complete your response, you must click 'Submit Response’ in the Response Su

Event Details Response Attachments | Response Submission

Bid Information

Bid Type RFP

Issue Date & Time 12/9/2016 02:01:22 PM (CT)
Close Date & Time 12/9/2016 02:45:00 PM (CT)
|__Bid Status Issued

Bid Con
Workgro|

Time Left

Response Status NOT SUBMITTED - To complete your response, you must click "Submit Response’ in the Response S

Event Details Response Attachments Response Submission ‘

Re: d Attachments
“ Error Check
E. Requested Attachments

1 * Proposal Invitation Forms
Upload Cli ' to select file

2 * Pricelist/Catalo:

Upload Clicl ' to select file

11 minutes 59 seconds

3 * Manufacturer Authorization Letters

Upload CMW' to select file

Items 1-3 shown of 3
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35-17 (Oral Interpretation and Written Translation Services)
2/9/2016 03:40:00 PM (CT)

7c. A pop-up window will appear. Click S bbb UL o i e e
the Select File button to select the — %.B:m”.,mhtfcu;ipf - 7
document from your files. e @ concel_ 5o v
| SelectFile |
Please Note: The maximum file size limit is 100 megabytes.

ption Forms
tation_535-17.pdf (404 KB)

log
lison Inc. Pricelist.docx (10 KB)

Authorization Letters

“Upload" to select file
3

I5-17 (Oral Interpretation and Written Translation Services)
'9/2016 03:40:00 PM (CT)
inutes 14 seconds

7d. To upload, save the selected file. T SUBMITTED - To complete your o — L

@ BuyBoard Purchasing Coop [PREVIEW]

ponse Attachments | Response Submission ‘ Select Attachment to Upload
lents ‘ @ L2

@ invitation_535-17.pdf x Remove

Please Note: The maximum file size limit is 100 megabytes.

kion Forms

"Upload” to select file

9
son Inc. Pricelist.docx (10 KB)

uthorization Letters

pfacturer Authorization Letters.docx (10 KB)

7e. (Optional) Under the Response
Attachments tab, you have the
option to upload other response freme 17 shoun of 7
attachments that weren’t requested CREEES n s
by the Purchasing Cooperative. %ﬁ:hmr
Select New and upload the files
by following steps 7c-7d. Please
note, the maximum file size is 100

megabytes.
Board
Coaperative Purchasing
8a. Click on the Response Submission R L — —
tab Edit Bid Response - 535-17
* %Rpeturn ®No Bid BDocuments ElResponse History ElBid History ¥Error Check Response
Bid Number 535-17 (Oral Interpretation and Written Translation Services)
Close Date & Time 12/9/2016 03:40:00 PM (CT)
Time Left 5 minutes 10 seconds

Response Status NOT SUBMITTED - To complete your responggf you must click 'Submit Response’ in the Resp

Event Details Response Attachments Response Submission

Requested Attachments
+ Error Check

ﬂ. Requested Attachments
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Event Details Response Attachments | Response Submission

8b. Enter your full name, email address, Sgputer esponse Summary

Wsave Eror Check
When you have completed your response, click the 'Submit Response’ button below.

H H General/Corporate Address Your User Profile
and click Submit Response. S S =

Address 12007 Resex rch Blvd Name Stacy Burli
Austin, TX 78615 e

Phone (512) 467-0222 i P

K Mobile Phone

Sontact Name Email stacy.finn,

Email

Supplier Note to Buyer

Supplier Notes Thank You for the Opportunity!

Digital Signature l

The individual signing this Ameemelizly Suthorized to enler 1 T Contractual relationsip represented by this Proposal Tvitation on your behall and bind you 1o Quirements, an

requisite to provide the i ation and make thy quired in the Requirements.

* Your Full Name: Stacy Burlison * Your Email Address: stacy.finn@tasb.org

q Submit Response

8c. Correctly submitted responses will Mﬂgard’

have a date and time stamp.

Bid Events Auction Events Admin

Response Detail - 535-17
®Return ¥Retract BDocuments @Response History BBid History

Bid Number 535-17 (Oral Interpretation and Written Translation Services)
Close Date & Time 12/9/2016 02:45:00 PM (CT)
Time Left 37 minutes 36 seconds

Resp Status Resp bmitted - 12/9/2016 02:07:17 PM (CT) P
Event Details Response Attachments Response Submission |

Bid Information Bil

Bid Type RFP
Issue Date & Time 12/9/2016 02:01:22 PM (CT)

This document provides general guidance on submitting
electronic proposals. All proposals must be submitted in
accordance with the specific proposal invitation instructions
or the proposal may not be considered.

e 19-170-0962F

Questions?
Call BuyBoard customer service at 800.695.2919

or email bids@buyboard.com. Our normal business
PURCHASING,COOPERATIVE: hours are Monday-Friday, 8 a.m.—-5 p.m. (Central Time).




